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Introduction 
This Reports Guide provides detailed information on user-requested Payroll-Based Journal (PBJ) 
reports available in iQIES. The reports are organized in alphabetical order by report name. Each 
report is set up as follows: 

• Report Name and Purpose 

• Run Report Criteria 

• Sample Report 

• Report Details 

Refer to the iQIES Reports User Manual for the following information: 

• How to manage reports, including how to find, save, run, and download reports  

• Notes on Report Categories and Report Types 

• Alphabetical list of reports 

• General notes on how to use iQIES, including roles and permissions 

• iQIES Service Center information 
 
General Notes:  

• Required Fields are identified with and asterisk. 

• Date Range defines the range of submission dates included in report; this includes the 
following options: 

o Prior Fiscal Quarter  
o Quarter to Date 

• Alternate Begin Date and End Date can be selected for some reports. Be sure that the 
begin dates are earlier than the end dates. 

• Provider Keyword(s) can be utilized to search for providers, keyword options include 
Facility ID, CCN, or a provider’s name. There is a four-character minimum. 

• Reports may contain protected privacy information that should not be released to the 
public. Any alteration to the report is strictly prohibited. 

• Not all pages of every report are shown in report samples. The pages shown are a sample 
selection only. 

 
  

https://qtso.cms.gov/software/iqies/reference-manuals
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PBJ Employee Report 
 

Purpose 
Displays a list of active and/or terminated employees associated with one 
or more select facilities during a specified period. 

Report Category Payroll-Based Journal (PBJ) 

Report Type Staffing  

 



iQIES Reports Guide: Payroll-Based Journal 

Version 1.0  iQIES Reports Guide: PBJ 

 August 3, 2026 

4 

Run Report Criteria 

 

 
Figure 1: PBJ Employee Report Criteria  
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Sample Report* 

 
Figure 2: PBJ Employee Sample Report 

* Fictitious, sample data are depicted. 
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Report Details 

The PBJ Employee Report is sorted by Facility ID and the Sort By option selected by the user. 

The report details the following:  

Report Field  Report Field Description 

Facility ID Unique identifier assigned to the provider for identifying 
submissions from their facility 

CCN CMS Certification Number (Medicare provider number) of the 
facility that created the PBJ submission record 

Facility Name Name of the facility  

State Facility’s two-character state abbreviation code 

Report Period Date range of PBJ data submissions 

Report Run Date Date the report was run 

Employment Status 
Employment status of employees during the selected date span; 
Active, Terminated, or both 

Employee ID Submitted identifier of employee 

System Employee ID Employee identifier generated by iQIES system 

Hire Date First date of staff member’s employment 

Termination Date Last date of staff member’s employment 

Staffing Hours The number of staffing hours recorded in the submitted file 

Total Staffing Hours 
Records 

The total number of staffing hours records for the requested date 
span and employment statuses 
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PBJ Final Validation Report 
 

Purpose 
Provides detailed information about the status of a select submission file. 
The report indicates whether the submitted file was accepted or rejected 
and details the warning and fatal errors encountered. 

Report Category Payroll-Based Journal (PBJ) 

Report Type Validation 

 

Run Report Criteria 

 
Figure 3: PBJ Final Validation Report Criteria 

The submission date range must not exceed 150 days.  
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Sample Report* 

 
Figure 4: PBJ Final Validation Sample Report 

* Fictitious, sample data are depicted.  
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Report Details 

The PBJ Final Validation Report is sorted by State Code, Facility ID, Submission ID, PBJ ID, File 
Name, Section Name, and Process Error ID. 

The report details the following: 

Report Field  Report Field Description 

Submission Date/Time Date and time the submission file was submitted  

Submission ID Unique identification number assigned to the zip file 

Submitter User ID The user ID of the submitter of the zip file 

Submission File Name The name of the zip file submitted 

Submission File Status Status of the submitted file, Completed or Error 

Processing Completion 
Date/Time 

Date and time the processing of the submission file was completed  

Facility Name  Name of facility  

Facility ID 
Unique identifier assigned to the provider for identifying 
submissions from their facility 

CCN 
CMS Certification Number (Medicare provider number) of the 
provider that created the PBJ submission records 

State Facility’s two-character state abbreviation code 

Report Period Date range requested by facility 

Report Run Date Date the report was run 

# Total Files Processed Number of records in the submission file that were processed 

# Accepted Files 
Number of records from the submission file that were accepted 
and saved into the database 

# Rejected Files 
Number of records from the submission file that received fatal 
errors in the record and were not saved into the database 
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Report Field  Report Field Description 

# Files Submitted Without 
Facility Authority 

Number of records from the submission file where the user 
submitting the record(s) did not have authority to submit for this 
provider 

Total # of Messages 
Number of errors (fatal errors and warnings) for all processed 
records in the submission file 

Record # Unique identifier for each record on this report 

Status Processing status of the individual record; Accepted or Rejected 

File Name Name of the XML file 

Federal Fiscal Year/ QTR 
The fiscal year and quarter with which the submitted file is 
associated 

PBJ ID 
The unique identifier assigned to the submitted file by the iQIES 
system 

File Spec Version 
The version number of the file submission specifications used 
to create the XML record 

Staffing Data Process 
Type 

For the processing type of staffing data, Merge or Replace will 
display. If the file is an Employee Link File, “Not Submitted” will 
display. If the file is completely rejected and unable to be 
processed, “Not Available” will display. 

Total Employee Records The number of employee records in the submitted file 

Total Staffing Hour 

Records 
The number of staffing hour records in the submitted file 

Total Employee 
Link Records 

The number of linking records in the file or “Not Submitted” if the 

file is not a linking file 

Section 
This field displays where the error was identified; General, 
Staffing, Employee, or Employee Link  

PBJ Item(s) 

The PBJ item identifier(s) for which an error (either fatal or 
warning) occurred. PBJ Items in error are noted for the 
overall file and specifically for General Information, 
Employee, Staffing Hours, and Employee Link records. This 
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Report Field  Report Field Description 

information only displays if there was a Fatal or Warning error 
generated during file processing. 

Item Values 
The submitted data value causing the error condition. This 
information only displays if there was a Fatal or Warning error 
generated during file processing. 

Message Number/ 
Severity 

Error number and the severity of the error that was encountered; 
Fatal, Warning. This information only displays if there was a Fatal 
or Warning error generated during file processing. 

Message 
Description of the error encountered for the indicated item. This 
information only displays if there was a Fatal or Warning error 
generated during file processing. 
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PBJ Individual Daily Staffing Report 
 

Purpose 
Details facility staffing information during a specified period by Employee 
ID for one or more select facilities. 

Report Category Payroll-Based Journal (PBJ) 

Report Type Staffing 
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Run Report Criteria 

 
Figure 5: PBJ Individual Daily Staffing Report Criteria 
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Only one Facility ID may be entered into the search criteria for the ability to search by a specific 
Employee ID. If more than one Facility ID is selected, the Employee ID search function will be 
disabled. The limit of Employee IDs that can be included in the search criteria is a maximum of 20. 
 
The PBJ Individual Daily Staffing Report allows the user to include Employee ID in the report detail. 
The user also has the option to sort the report by Job Title, Labor Category Code, Pay Type, Date, 
Staffing Hours, Employee ID (if Filter By Employee ID is selected), and System Employee ID. 
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Sample Report* 

 
Figure 6: PBJ Individual Daily Staffing Sample Report 

* Fictitious, sample data are depicted. 
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Report Details 

The PBJ Individual Daily Staffing Sample Report is sorted by Facility ID and Facility Name. 

The report details the following: 

Report Field  Report Field Description 

Facility ID Unique identifier assigned to the provider for identifying 
submissions from their facility 

CCN CMS Certification Number (Medicare provider number) of the 
provider that created the PBJ submission record 

Facility Name Name of facility 

State Facility’s two-character state abbreviation code 

Report Period Date range requested by user 

Report Run Date Date the report was run 

Employee ID 
Submitted identifier of employee (if selected to include in report 
criteria) 

System Employee ID Employee identifier generated by the iQIES system 

Job Title 
Defined title that matches the primary role of the staff 
member 

Labor Category 
A code identifying the CMS defined labor category groupings of 
associated Job Titles 

Pay Type 
Classification of whether the staff member is a direct employee of 
the facility (exempt or non-exempt), or employed under contract 
paid by the facility 

Work Date 
Date employee worked from the submission file for the 
appropriate employee ID and selected date range 

Staffing Hours The number of staffing hours recorded in the submitted file 
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PBJ Job Title Report 
 

Purpose 
Details by work date the staffing hours submitted for select job title(s) for 
one or more facilities during a specified period. 

Report Category Payroll-Based Journal (PBJ) 

Report Type Staffing 
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Run Report Criteria 

 
Figure 7: PBJ Job Title Report Criteria  
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Sample Report* 

 
Figure 8: PBJ Job Title Sample Report 

* Fictitious, sample data are depicted. 
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Report Details 

The PBJ Job Title Report is sorted by Facility ID.  

The report details by provider the following: 

Report Field  Report Field Description 

CCN CMS Certification Number (Medicare provider number) of the 
provider that created the PBJ submission record 

Facility ID Unique identifier assigned to the provider for identifying 
submissions from their facility 

Facility Name  Name of facility  

State Facility’s two-character state abbreviation code 

Date Date of staffing hours record 

Job Title - Exempt Hours 
Recorded hours of staff who are exempt. The job title matches 
staff’s primary role. 

Job Title - Non-Exempt 
Hours 

Recorded hours of staff who are non-exempt. The job title 
matches staff’s primary role. 

Job Title - Contract Hours 
Recorded hours of contract staff. The job title matches staff’s 
primary role. 

Job Title - Total Hours 
Total number of staffing hours recorded in the submitted file per 
day for each job title's pay types. 

Total Hours 
Total number of staffing hours recorded in the submitted file per 
day for all job title pay types. 
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PBJ Staffing Data Report 
 

Purpose 
Identifies areas of concern that may trigger follow-up during the survey of 
one or more select facilities during a specified period. 

Report Category Payroll-Based Journal (PBJ) 

Report Type Staffing 

 

Run Report Criteria 

 
Figure 9: PBJ Staffing Data Report Criteria  
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PBJ Fiscal Quarter Dates will include the most recent five Federal Fiscal Quarters. When data for 
the newest Federal Fiscal Quarter becomes available, the oldest Federal Fiscal Quarter will no 
longer be available. Only one quarter may be selected. 
 

Sample Report* 

 
Figure 10: PBJ Staffing Data Sample Report 

* Fictitious, sample data are depicted. 
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Report Details 

The PBJ Staffing Data report is sorted by Group, Measure Metric Report Order, and Month. 

The report details the following: 

Report Field  Report Field Description 

Facility Name Name of facility 

CCN CMS Certification Number (Medicare provider number) of the 
provider that created the PBJ submission record 

Facility ID Unique identifier assigned to the provider for identifying 
submissions from their facility 

Federal Fiscal Quarter/ 
Year 

The federal fiscal quarter and year selected 

State Facility’s two-character state abbreviation code 

Report Run Date Date the report was run 

Metric Possible areas of concern for the facility 

Result 
Details whether the selected facility for the selected date range 
triggered an area of concern 

Definition 
Details what is required for the facility to have received a 
"triggered" response for each metric 

Metric (Page 2) 

Lists each of two areas of concern for the facility that were 
triggered; note that this information displays only if one of the 
Measure Metrics were triggered: 

• No RN Hours 

• Failed to have Licensed Nursing Coverage 24 Hours/Day 

Infraction Dates 
Details each date that the facility triggered the metric within the 
selected federal fiscal quarter and year 
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PBJ Staffing Summary Report 
 

Purpose 
Summarizes staffing information by Job Title for one or more facilities 
during a specified period. 

Report Category Payroll-Based Journal (PBJ) 

Report Type Staffing 
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Run Report Criteria 

 
Figure 11: PBJ Staffing Summary Report Criteria 

Users have the option to sort the report by Staffing Hours and Job Title in descending or ascending 
order. 
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Sample Report* 

 
Figure 12: PBJ Staffing Summary Sample Report 

* Fictitious, sample data are depicted. 
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Report Details 

The PBJ Staffing Summary Report is sorted by State Code, Facility ID, and the user selected sort of 
Staffing Hours and Job Title. 

The report details the following: 

Report Field  Report Field Description 

Facility ID 
Unique identifier assigned to the provider for identifying 
submissions from their facility 

CCN 
CMS Certification Number (Medicare provider number) of the 
provider that created the PBJ submission record 

Facility Name Name of facility 

State Facility’s two-character state abbreviation code 

Report Period Date range requested by user 

Report Run Date Date the report was run 

Job Title Defined title that matches the primary role of the staff member 

Staff Count 
The number of staff with a specific job title, who had hours logged 
within the report period 

Exempt 
The number of staff with a specific job title, who had hours logged 
within the report period and are exempt 

Non-Exempt 
The number of staff with a specific job title, who had hours logged 
within the report period and are non-exempt 

Contract 
The number of staff with a specific job title, who had hours logged 
within the report period and are contractors 

Staffing Hours 
The number of hours logged for staff with a specific job title within 
the report period 

Total Staff Count 
The total number of staff who had hours logged within the report 
period 

Total Exempt 
The total number of staff who had hours logged within the report 
period and are exempt 
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Report Field  Report Field Description 

Total Non-Exempt 
The total number of staff who had hours logged within the report 
period and are non-exempt 

Total Contract 
The total number of staff who had hours logged within the report 
period and are contractors 

Total Staffing Hours 
The total number of hours logged for all staff within the report 
period 
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PBJ Submitter Final Validation Report 
 

Purpose 
Details information about the status of a select submission file. The report 
indicates whether the submitted file was accepted or rejected and details 
the warning and fatal errors encountered. 

Report Category Payroll-Based Journal (PBJ) 

Report Type Validation 
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Run Report Criteria 

 
Figure 13: PBJ Submitter Final Validation Report Criteria 

The PBJ Submitter Final Validation report criteria requires a valid Submission ID. Only PBJ Final 
Validation Reports Submitted in iQIES will be available in PBJ Submitter Final Validation Reports. 
PBJ Final Validation Reports submitted in CASPER will not be available.  
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Sample Report* 

 
Figure 14: PBJ Submitter Final Validation Sample Report 

* Fictitious, sample data are depicted.   
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Report Details 

The PBJ Submitter Final Validation Report is sorted by State Code and Facility ID. 

The report details the following: 

Report Field  Report Field Description 

Submission Date/Time Date and time the submission file was submitted  

Submission ID Unique identification number assigned to the zip file 

Submitter User ID The user ID of the submitter of the zip file 

Submission File Name The name of the zip file submitted 

Submission File Status Status of the submitted file, Completed or Error 

Processing Completion 
Date/Time 

Date and time the processing of the submission file was completed  

Report Run Date Date the report was run 

Facility Name  Name of facility  

PBJ ID 
The unique identifier assigned to the submitted file by the iQIES 
system 

Facility ID 
Unique identifier assigned to the provider for identifying 
submissions from their facility 

CCN 
CMS Certification Number (Medicare provider number) of the 
provider that created the PBJ submission record 

State Facility’s two-character state abbreviation code 

# Total Files Processed Number of records in the submission file that were processed 

# Accepted Files 
Number of records from the submission file that were accepted 
and saved into the database 

# Rejected Files 
Number of records from the submission file that received fatal 
errors in the record and were not saved into the database 
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Report Field  Report Field Description 

# Files Submitted Without 
Facility Authority 

Number of records from the submission file where the user 
submitting the record(s) did not have authority to submit for this 
provider 

Total # of Messages 
Number of errors (fatal errors and warnings) for all processed 
records in the submission file 

Record # Unique identifier for each record on this report 

Status Processing status of the individual record; Accepted or Rejected 

File Name Name of the XML file 

File Spec Version 
The version number of the file submission specifications used 
to create the XML record 

Federal Fiscal Year/ QTR 
The fiscal year and quarter with which the submitted file is 
associated 

  

Staffing Data Process 
Type 

For the processing type of staffing data, Merge or Replace will 
display. If the file is an Employee Link File, “Not Submitted” will 
display. If the file is completely rejected and unable to be 
processed, “Not Available” will display. 

Total Employee Records The number of employee records in the submitted file 

Total Staffing Hour 

Records 
The number of staffing hour records in the submitted file 

Total Employee 
Link Records 

The number of linking records in the file or “Not Submitted” if the 

file is not a linking file 

Section 
This field displays where the error was identified; General, 
Staffing, Employee, or Employee Link  

PBJ Item(s) 

The PBJ item identifier(s) for which an error (either fatal or 
warning) occurred. PBJ Items in error are noted for the 
overall file and specifically for General Information, 
Employee, Staffing Hours, and Employee Link records. This 
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Report Field  Report Field Description 

information only displays if there was a Fatal or Warning error 
generated during file processing. 

Item Values 
The submitted data value causing the error condition. This 
information only displays if there was a Fatal or Warning error 
generated during file processing. 

Message Number/ 
Severity 

Error number and the severity of the error that was encountered; 
Fatal, Warning. This information only displays if there was a Fatal 
or Warning error generated during file processing. 

Message 
Description of the error encountered for the indicated item. This 
information only displays if there was a Fatal or Warning error 
generated during file processing. 
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Daily MDS Census Report 
 

Purpose 
Details the daily facility census counts and lists the IDs of the residents 
included in the daily census for one or more selected facilities. 

Report Category Payroll-Based Journal (PBJ) 

Report Type Census 
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Run Report Criteria 

 
Figure 15: Daily MDS Census Report Criteria  
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Sample Report* 

 
Figure 16: Daily MDS Census Sample Report 

* Fictitious, sample data are depicted. 
  



iQIES Reports Guide: Payroll-Based Journal 

Version 1.0  iQIES Reports Guide: PBJ 

 August 3, 2026 

38 

Report Details 

The Daily MDS Census report is sorted by State, Facility Name, Date, and Resident Internal ID. 

The report details the following: 

Report Field  Report Field Description 

Facility ID Unique identifier assigned to the provider for identifying 
submissions from their facility 

CCN CMS Certification Number (Medicare provider number) of the 
provider that created the assessment records 

Facility Name Name of facility 

City/ State Facility’s city and state 

Date Range Date range requested by facility 

Report Run Date Date the report was run 

Census Date Single date of each day within the selected date range 

Total Residents Number of unique, active residents in facility on one date 

Resident Internal ID Unique identifier associated with the resident 

Target Date of Counted 
Assessment 

Resident’s assessment target date 

CCN at Time of 
Submission 

Facility’s CCN at the time of the submission  
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