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FILE SUBMISSION

1_ From the CMS QIES Systems for Providers page, select the MDS 3.0
Submissions link and log in to the MDS 3.0 File Submission System using
your individual user ID. Upon successful log in to the MDS 3.0 File
Submission system, the File Upload page (Figure A-1) is presented.

Figure A-1. MDS 3.0 File Submission File Upload Page

CN7Ss MDS 3.0 File Submission

CENTERS for MEDICARE & MEDICAID SERVICES

Skip Navigation Links
File Upload Submission Status Help Logout Welcome Page

Locate the MDS file to submit by selecting the Browse button and choosing a file from your computer. Once you have located a file, select the
Upload button to upload the file.

File Name: || Browse...

2 . Select the Browse button to locate the MDS 3.0 file you wish to submit.

Select (highlight) the zipped submission file and then select the Upload
button to upload the file.

3 . Once the ASAP System successfully receives the submission file, a pop-up
dialog box (Figure A-2) opens notifying you that the upload was completed.

Figure A-2. Upload Completed Pop-Up Dialog Box

' "_.,‘ The upload has been completed.
L

NOTE: The “Upload Completed” message merely indicates the ASAP system
received the uploaded file. It does NOT indicate the file was processed or the
records were edited and accepted by the ASAP System. Refer to the
Submission Status page of the MDS 3.0 File Submission system to
determine if the file processing completed.
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4_ Select the OK button. The pop-up dialog box closes. You are returned to the
File Upload page (Figure A-3) that now displays a “Your submission has
been received” message and identifies the system-assigned Submission ID,
the date and time of the submission, and the name of the file you submitted.
Select the Print link from the right-hand side of the page to print and retain
this information for future reference.

NOTE: It is important that you know the Submission ID and Submission
Date/Time associated with the file you just submitted. You must use this
information in subsequent steps of the submission file validation process.

Figure A-3. Your Submission Has Been Received Message

CN7S MDS 3.0 File Submission

CENTERS for MEDICARE & MEDICAID SERVICES

Skip Navigation Links

File Upload Submission Status Help Logout Welcome Page

Your submission has been received: Print

ubmission ID: 92
ubmission Date: 10/27,/2010 13:49:1
File Nz 01.zip

Your subrmission file will be processed for errors within 24 hours. The Final Validation Report, which containg detailed information about your
submission, may be accessed in the CASPER Reporting application. It is recormmended that you print and retain the Final “alidation Reports.

Locate the MDS file to submit by selecting the Srowse button and choosing a file from your computer. Once you have located a file,
select the Upioad button to upload the file.

File Name: || Browse |

NOTE: Once a file is successfully submitted, please note that it may take up
to 24-hours for processing to complete. When processing is complete, return
to the MDS 3.0 Submission system to verify the status of the file and then
proceed with locating the Final Validation Report in the CASPER Reporting
application.
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FILE SUBMISSION STATUS

To determine if your submission file was processed successfully, query the
status of your submission in the following manner:

Log in to the MDS 3.0 File Submission System using your individual user ID.
Upon successful log in to the MDS 3.0 File Submission system, the File
Upload page (Figure A-1, above) is presented.

Select the Submission Status link located on the menu bar on the MDS 3.0
File Submission File Upload page. The List of My Submissions page
(Figure A-4) is presented.

Figure A-4. List of My Submissions Page

& A MDS 3.0 File Submission

CENTERS for MEDICARE & MEDICAID SERVICES

Skip Navigation Links

File Upload Submission Status Help Logout Welcome Page

List of My Submissions

‘ To Date (mm/dd/yyyy): |1DQ?QD1D Prior Days: |1 vI Fefresh | ‘

List of My Submission
Submission ID = Submission Date = Submission File Name + rotal Record Count = Completion Date © Status =

92(10/27/2010 13:49:14 MDS20101001. zip 104272010 13:52:04 | M Completed
N 88 f0/26201016:21:22 | MDS20101002.2ip N 0/ 10/26/2010 16:25:4:\ B Completed

The List of My Submissions page provides the following information:

e Submission ID — the unique ID assigned to the submission file

« Submission Date — the date and time that the submission file was received
by the system.

e Submission File Name — the name of the submission file

o Total Record Count — the count of records contained in the submission
file.

o Completion Date — the date and time that the file processing was
complete.

o Status — the status of the file processing. The following status values may
display:
o Waiting - the submission file is waiting to be processed

o Processing - the submission file is processing
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o Error - an error occurred during processing of the submission file
o Completed - file submission processing is complete

3 . Locate your submission file by the Submission ID assigned to it and verify
that the Status is “Completed”.

4_ For submission files with a Completed status, note the number in the Total
Record Count column.

e When the Status is “Completed” and the Total Record Count is zero
(0), a system-generated MDS 3.0 NH (or SB) Final Validation Report is
NOT generated. The ASAP system cannot produce a system-generated
MDS 3.0 NH (or SB) Final Validation Report. No MDS 3.0 NH (or SB)
Final Validation Report is available in your facility’s CASPER validation
reports (VR) folder for this submission. Request the MDS 3.0 Submitter
Final Validation Report to identify the severe error encountered.

NOTE: Subsequent sections of this document provide instructions for
locating and/or running validation reports in the CASPER Reporting
application.

When the Total Record Count is zero (0) the system was unable to unzip
and extract records from the submitted file.

NOTE: If your facility uses vendor software to create its submission files, you
must notify the software vendor of these errors.

e When the Status is “Completed” and the Total Record Count is
greater than zero (0), the ASAP system successfully unzipped and
extracted one or more records from the file. You must review the system-
generated MDS 3.0 NH (or SB) Final Validation Report to verify that all
records processed without error. The MDS 3.0 NH (or SB) Final
Validation Report is placed in your facility’s VR folder.

If you cannot locate the MDS 3.0 NH (or SB) Final Validation Report in
your facility’s VR folder, the user who originally submitted the file can run
an MDS 3.0 Submitter Validation Report with which you may verify the
records of the submission file.

Likewise, if one or more records of the submission file are missing from

the Final VValidation Report, the user who originally submitted the file can
run an MDS 3.0 Submitter Validation Report with which you may identify
the errors that were encountered with those records. When records are

09/2019 v1.03 Minimum Data Set (MDS) 3.0 QUICK REF A-5
Provider User’'s Guide



missing from the system-generated Final Validation Report it is because
the ASAP system was unable determine to which provider the records
belonged and could not include them on the provider’s Final Validation
Report.
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SYSTEM-GENERATED MDS 3.0 NH (OR SB) FINAL VALIDATION REPORT

The system-generated MDS 3.0 NH (or SB) Final Validation Report is created
in two formats: Text and XML. Both report formats are delivered
automatically to your facility’'s CASPER validation report folder.

NOTE: The XML-formatted report is intended for software developers.
Providers may ignore the XML-formatted report and access the user-friendly
plain text version of the MDS 3.0 NH (of SB) Final Validation Report.

The following steps detail how to view the system-generated MDS 3.0 NH (or
SB) Final Validation Report in the CASPER Reporting application:

NOTE: When the Submission Status is “Completed” and the Total Record
Count is greater than zero (0), review the system-generated MDS 3.0 NH (or
SB) Final Validation Report to verify that all records processed without error.

1_ From the CMS QIES Systems for Providers page, select the CASPER
Reporting link, and log in to the CASPER Reporting application (Figure A-5)
with your individual user ID/password. This is the same user ID/password
with which you access the MDS 3.0 Submission system.

Figure A-5. CASPER Reporting Login Page

(c[“s QIES National System Login
Welcome to CASPER Reporting

Please enter your User ID and Password

User ID: |

Password:

Logml
Unable to login?
Go to the QIES User Maintenance application
to reset your User ID/Password.

2_ Select the Folders button located on the tool bar at the top of the page. The
CASPER Folders page (Figure A-6) is presented. The folders available to
you are along the left-hand side of the page.
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Figure A-6. CASPER Folders Page — Validation Report Folder

Skip navigation links Skip to Content
CASPER Folders Logout |Folders | MyLibrary | Reports | Queue | Options Maint Home
"'a?l Folders * NV LTC NVS3330SNF VR
My Inbox 5 i F 0 n m
Facility NV NVE3330SNE Inbox Info ) Click Link to View Report+ Date Requested+  Select+
= XHE 11102015165149.7853794 11/10/2015 16:54:39 O
NV LTC NVS3330SNF VR =
% 11102015165149.7853794 11/10/2015 16:54:34 O
Pages [1]
This Folder is Read-Only SelectAll | Print P5Rs Zip MergePDFs

3 . Locate and select the facility folder with the naming structure of:

[State Code] LTC [Facility ID] VR (for Nursing Homes)
Or
[State Code] SB [Swing Bed ID] VR (for Swing Bed Providers)
Where:

State Code = your 2-character state code

LTC = Long Term Care facility

SB = Swing Bed hospital

Facility ID/Swing Bed ID = State-assigned facility ID used for
submitting MDS 3.0 records

VR = Validation Report

4_ With the VR folder selected, the main body of the CASPER Folders page
lists the Final Validation Reports that were system-generated and are
available for you to view. The report names are formatted as follows:

[Submission Date & Time].[Submission ID]

| NOTE: MDS 3.0 reports are automatically purged after 60 days.

5 . Select the report that corresponds to the submission file you wish to verify.
Figure A-7 depicts a fictional system-generated MDS 3.0 NH Final Validation
Report in text format and Figure A-8 depicts a fictional system-generated
MDS 3.0 NH Final Validation Report in XML format.
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NOTE: When a submitted file cannot be unzipped or contains no records, the
ASAP system cannot generate an MDS 3.0 NH (or SB) Final Validation
Report and place it in your facility’s shared VR folder.

If an MDS 3.0 NH (or SB) Final Validation Report was created but the number
of records displayed is less than the number of records you submitted in the
file, there were one or more records that could not be processed by the ASAP
system.

In either case, you must request the MDS 3.0 Submitter Final Validation
Report in order to identify the issues with the records that were not
processed.

Records in a submitted MDS 3.0 file are presented on the system-generated
Final Validation Report in the following order:
o Facility ID

e Submission ID

o Last Name

o First Name

e Record Processing Order

e Assessment ID

e Error Type Description

e Itemin Error Text

e Value in Error Text
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Figure A-7. MDS 3.0 NH Final Validation Report — Text Format*

Submission Date/Time:

Submission ID:

Submission File Name:
Submission File Status:
State Code:

Facility ID:

Facility MName:

Submitter User ID:

Records in Submission File:
Records Processed:
Records Accepted:

Records Rejected:
Duplicate Records:
Records Submitted Without
Facility Authority:
Records Submitted But Not
Allowed:

Total # of Messages:

HH oA oA A

+

Record: 1

Asmt_ID: 95339818

Res Int ID:

AB260: 1

Ag3eBA: @ MA3IBEE:
Ag31eA: 81 AB31BB: B8
Ag31ec: AB318D:
A@318E: @ Ag31eF: 11
Ag3lec: 1 AB318H: @

Ttem Subset Code:NC
XML File Name:

MDS 3.8 Item(s):
Ttem Values:
Message Number:
Message:

MDS 3.8 Item(s):
Item Values:
Message Number:
Message:

Processing Completion Date/Time:

CMS Submission Report
MDS 3.8 NH Final Validation Report

18/11/2819 16:47:52
16/11/2619 16:51:48
8343952
CMB2599_-3914 @2.zip
Completed

IA

IAB783

WOODLAND TERRACE

[ I N o T (I N

Rejected

Name :

SSN:

Medicare Num:

AB@58: MEW RECORD

Target Date: 18/866/2019
Attestation Date (X11B8E):

Data Spec Version #: 3.00
NC_L828@Z_1_ADD_ACCEPT_-3914.xml

AB208, AB316A, AB310B, AB318F, AB318H
1, @1, es, 11, @

-3914 FATAL

Inconsistent Reasons for Assessment:
AD206 (type of provider) and AB318A,
AB316B, A@316F, and/or AB316H (reasons
for assessment) are not a valid
combination for the submitted Item
Subset Code (ISC).

ITM_SBST_CD,Calculated ITM SBST_CD
NC,

-3796 FATAL

Invalid ISC: The submitted ISC (item
subset code) does not match the ISC
calculated by the QIES ASAP System.

This report may contain priwvacy protected data and should not be released to
the public. Any alteration of this report is strictly prohibited.

* Fictitious, sample data are depicted.
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Figure A-8. MDS 3.0 NH Final Validation Report — XML Format Excerpt*

<?xml version="1.0"?>
- <report type="MDS 3.0 NH Final Validation" name="CMS Submission Report">
- <header>
- «<submissionz
<property name="Submission Date/Time" value="11/06/2019 11:34:40"/>
<property name="Processing Completion Date/Time" value="11/06/2019 11:39:35"/>
<property name="Submission ID" value="9383161"/>
<property name="Submission File Name" value="8G_TC70351_5Step 1_Submsn File.zip"/>
<property name="Submission File Status" value="Completed"/>
<property name="State Code" value="TN"/>
<property name="Facility ID" value="TN4702"/>
<property name="Facility Name" value="WESTMORELAND HEALTH AND REHABILITATION CENTER"/=
<property name="Submitter User ID" value=" - - "=
< /submission=
- <processing:
<property name="# Records in Submission File" value="15"/>
<property name="# Records Processed" value="15"/>
<property name="# Records Accepted" value="6"/>
<property name="# Records Rejected" value="9"/>
<property name="# Duplicate Records" value="1"/>
<property name="# Records Submitted Without Facility Authority" value="0"/>
<property name="# Records Submitted But Not Allowed" value="1"/>
<property name="Total # of Messages" value="39"/>
</processing>
«</header=
- <records>
- «record number="1">
<property name="Record Status" value="Accepted"/>
<property name="Asmt_ID" value="109014448"/>
<property name="Name" value="NH FVR 0001, BILL"/>
<property name="Res_Int_ID" value="36272295"/>
<property name="SSN" value="999210001"/>
<property name="A0200" value="1"/>
<property name="Medicare Num" value="999210001"/>
<property name="A0300A" value="10"/>
<property name="A0300B" value=""/>
<property name="A0050" value="NEW RECORD"/ >
<property name="A0310A" value="01"/>
<property name="A0310B" value="08"/=>
<property name="Target Date" value="10/06/2016"/>
<property name="A0310C" value="0"/>
<property name="A0310D" value=" ~"/>
<property name="Attestation Date (X1100E)" value=""/>
<property name="A0310E" value="0"/>
<property name="A0310F" value="10"/>
<property name="A0310G" value="1"/=>
<property name="A0D310H" value="0"/=>
<property name="Item Subset Code" value=" NC"/>
<property name="Data Spec Version #" value="2.00"/>
<property name="XML File Name" value="SG_TC70351_Step 1_NC A0301H - O0.xml"/=>
- <errors>
- <error number="1"=
<property name="MDS 3.0 Item(s)" value="A0D310A, Submission Date, V0200C2, A0D050"/>
<property name="Item Values" value="01, 11/06/2016, 10/06/2016, 1"/>
<property name="Message Number" value="-3810c WARNING"/=

* Fictitious, sample data are depicted.

NOTE: For more information about the MDS 3.0 Final Validation Reports that
are available to nursing homes and swing bed hospitals, refer to the MDS 3.0
NH Final Validation Reports (Section 7) or MDS 3.0 SB Final Validation
Reports (Section 9) of the CASPER Reporting MDS Provider User’s Guide.
This guide is available on the CMS QIES Systems for Providers page.
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MDS 3.0 SUBMITTER FINAL VALIDATION REPORT

For the instances when the ASAP system cannot produce the system-
generated MDS 3.0 Final Validation Report or include all records on the
generated MDS 3.0 Final Validation Report, you can request an MDS 3.0
Submitter Final Validation Report in order to determine why the ASAP system
could not process these records.

The following steps identify how to request and view the MDS 3.0 Submitter
Final Validation Report:

Log into the CASPER Reporting application with your individual user
ID/password (Figure A-5, above). This is the same user ID/password you use
for MDS 3.0 Submissions.

Select the Reports button. The CASPER Reports page (Figure A-9) is
presented.

Figure A-9. CASPER Reports Page

— 1 Report Categories {8 MDs 3.0 Submitter Validation |

MDS 3.0 Submitter Validation ‘tj t’l[ﬁ 3.0 Submitter Final s Submitter Final Validation
alidation

Pages [1]

Enter Criteria To Search For A Report:—
(Hint: Leave blank fo list all reports) [search

Select the MDS 3.0 Submitter Validation Report category link from the Report
Categories frame on the left. A link to the MDS 3.0 Submitter Final Validation
Report displays in the right-hand frame.

NOTE: Only those report categories to which you specifically have access
are listed in the Report Categories frame.
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4.

Select the MDS 3.0 Submitter Final Validation link from the right-hand frame.
The CASPER Reports Submit page (Figure A-10) is presented.

Figure A-10.CASPER Reports Submit Page — MDS 3.0 Submitter Final
Validation Report

CASPER Reports Submit Logout Folders M]rLihranr Reperts Queue Options uaint | Home

Report: MDS 3.0 Submitter Final Validation Report

Submission ID:

Enter the desired submission ID in the Submission ID field and select the
Submit button. Your report request is submitted to the queue and then
processed.

NOTE: You may only request the MDS 3.0 Submitter Validation Report for
files submitted with your individual user ID. You cannot request the MDS 3.0
Submitter Final Validation Report if you did not submit the file. If you request
a file you did not originally submit you get an “Invalid User ID” message and
the request is not processed.

When completed, the MDS 3.0 Submitter Validation Report you requested is
placed in your My Inbox folder in the CASPER Reporting Application.

To view the contents of your My Inbox folder, select the Folders button
located on the tool bar across the top of the page. The CASPER Folders
page (Figure A-6, above) is presented. The folders available to you, including
the My Inbox folder, are listed along the left-hand side of the page.

Select the My Inbox link. The main body of the CASPER Folders page
(Figure A-11) lists the reports that are available in your My Inbox folder.
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Figure A-11.CASPER Folders Page — My Inbox Folder

Ry Inbox Info+ Click Link to View Report+ Date Requested+  Select+
I mitter Final Validation 10/262010 13:17:09 r
I 1] mitter Final Validati 1052672010 13:15:37 r

Fages [1]

[ SlectAl [Print PSRs [ [ WergepdFs [ Move | olete |

Each report name is a link with which you may open and view the contents of
that report. The Date Requested listed for each report is the date and time
that you submitted the report request.

8 . Find and select the MDS 3.0 Submitter Final Validation Report you wish to
view. Open the desired report by selecting the report name.

NOTE: When you hover your mouse pointer over the icon to the left of a
report name, the submission ID for which that report was run displays briefly.

Listed below are several of the severe errors for which the ASAP system
cannot produce a system-generated MDS 3.0 NH (or SB) Final Validation
Report. These errors are reported only on the MDS 3.0 Submitter Validation
Report:

e -1001 Invalid Zip file format (no generated FVR)

e -1002 Empty Zip file (no generated FVR)

e -1004 Invalid XML file format (record not on generated FVR)

e -1008 Invalid State Code (record not on generated FVR)

e -1009 Invalid Type of Record code (record not on generated FVR)

e -1010 Invalid Provider Type Code (record not on generated FVR)

e -3693a Invalid Fac_ID (record not on generated FVR)

NOTE: While the severe errors listed above are common, it is not a
comprehensive listing. To view a complete listing of errors, please refer to
Section 5 of the MDS 3.0 Provider’'s User Guide available on the CMS QIES
Systems for Providers page.
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